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Significant Findings of Risk Assessment   

 
 

Site / Premises: Sparkenhoe Primary  
Ark Theatre  
 

Assessment Carried Out By 
 
Name: Melanie Thorpe  
 
Signature: 

Department: 
Education  

Date Carried Out or Reviewed 

Activity / Process: 

 Teaching  

 Admin 

 Premises 

 Contractors  

1st September 2020 

Responsible Manager  
 
Name: Rhian Jones  
 
Signature: Rhian Jones 

14th December 2020 

 

 

 

Risk Rating. 
The Risk Rating process is provided for guidance only. It is the risk assessors’ evaluation of the risks that is important, and this may differ from the result indicated by the risk rating matrix.  
Evan after taking the risk rating into consideration employers still have a duty to ensure that sufficient and adequate control measures are in place to ensure that any remaining risks are 
kept as low as is reasonably practicable. 
 

CCoovviidd--1199  iiss  aa  nneewwllyy  ddiissccoovveerreedd  iinnffeeccttiioouuss  ddiisseeaassee  wwhhiicchh  hhaass  ccaauusseedd  aa  gglloobbaall  ppaannddeemmiicc,,  lleeaaddiinngg  ttoo  cclloossuurreess  ooff  ffaacciilliittiieess  aanndd  sseerrvviicceess  ccoouunnttrryywwiiddee..  
Main symptoms include but are not limited to: Fever, new continuous cough, loss of smell and taste.   Individuals with certain medical conditions, elderly plus others are more 
vulnerable to Covid-19 therefore extend periods of self-shielding are recommended, in the current climate this is advised at being 12 week from the date of closure 23rd March 2020.  
This risk assessment is very much a live document and should be adapted accordingly, aligning with advise given from central/local government (CG/LG) and Public Health England 
(PHE). 
General Principles of 
Control 

The hierarchy of control measures to be implemented 
should follow the sequence – 

1. Avoiding contact with those who have 
symptoms. 

2. Frequent hand cleaning & good Respiratory 
hygiene practices. 

3. Regular Cleaning of settings. 
4. Minimising contact & mixing. 

Although the choice of control measures implemented 
should be prioritised from the top of this hierarchy 
downwards, it should be remembered that more than 
one level of control measures can be adopted 
simultaneously.  

 

The wearing of respiratory protection (face masks) in Schools is NOT expected to be 
a routine control measure where no specific risk has been identified.  
Appropriate respiratory protective equipment/face masks are to be considered as 
last resort where effective separation cannot be maintained if dealing with a suspect 
case; This would normally be to the standard of a Fluid Resistant Surgical Mask.  
However, if dealing with a child with complex medical needs where aerosol 
generating procedures are performed an FFP3 standard face mask should be worn, 
for which face fit testing (FFT) must be completed beforehand.  
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What are the Hazards ? 
(What can go wrong) 

Who 
might be 
Harmed 
& How ? 

Existing Control Measures  
(What are you already doing to manage the 
hazards/risks?) 

Risk Rating with 
controls in place 

Additional Controls Required  
(Where the existing controls are insufficient to reduce the risk to an 
acceptable level) Use the scoring table below to assist in planning 
actions. 

Likeli
hood 

Impact / 
Severity 

Risk 
Rating 
Score 

Catching / Spreading 
 
Exposure from others 
due to: 

1) Living with 
someone with a 
confirmed case 
of COVID-19. 
 
 
 
 
 

2) Have come into close 
contact (within 2 metres 
for 15 minutes or more) 
with a confirmed case of 
COVID-19.  
3) Being advised by a 
public health agency 
that contact with a 
diagnosed case has 
occurred. 
 
However it should be 
noted that not all 
individuals will not show 
symptoms, there are 
going to be individuals 
who are carriers and will 
go under the radar.  

Staff, 
Pupils, 
Visitors 

 

 All staff aware of social distancing rules  
 

 Staff arrive via the only entrance 
staff entrance and will use the hand 
sanitiser  stand located at the front 
door  

 Tissues provided on all tables in 
the foyer and meeting room and 
covered bins   
  

 
  

  Staff aware not to touch their eyes, 
nose or mouth if their hands are not 
clean  

  

 Staff ensure that any  contact with 
personnel suspected of having 
Covid – 19 must be avoided  

  
  

 All follow the good respiratory 
hygiene and skin cleaning hygiene 
measures at all times  

  
 
 

 Clear signage and information 
displayed around the Theatre 
reminding all of social distancing, 
good hygiene and handwashing  

 Staff who have been living with a 
shielding category.  Head teacher 
has notified staff member of the 
stringent Covid – 19 control 

3 
 
 
 
 

3 
 
 

9  All staffed informed at induction in groups by Head 
Teacher, SLT and Site Manager  and via email by 
Headteacher  

 
 

 Monitored by Head Teacher / SLT, Premises officers 
, Site Manager  

 
 
 
 
 
 
 

 Monitored by Head teacher , SLT and teaching staff,   
 
 
 
 
 

 Stock levels monitored by Site manager and 
replaced by premises staff when needed  

 
 

 Monitored by Head teacher , SLT and teaching staff   
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measures in place and that they 
fully understand it is safe to return 

  
 
 

 Headteacher will inform all staff of 
this Risk Assessment via email and 
will be communicated to all staff a 
week before group inductions to 
give staff time to question anything 
on this risk assessment.  The group 
session will be held adhering to 
social distancing.   

 

 Records will be kept of all visitors 
and students, Should they be 
needed for the local public health 
team   

  
 

 Any staff with concerns can contact 
Amica (poster in staff room with 
telephone Number )  and speak to 
the Head teacher who can refer 
staff to occupational health services 
to provide support as per wellbeing 
policy  

  

 Head teacher monitors 
Government guidelines on 
Clinically Extremely Vulnerable & 
Clinically  Vulnerable staff including 
Pregnancy)  
 
 

 

 Welfare facilities are provided 
through out the Ark Theatre which 
contain suitable levels of soap and 
hand sanitiser. 

 
Frequent hand washing is carried out by all 
persons throughout the day, including 
before & after eating, after sneezing & 

 
 
 
Implemented by Head Teacher by induction, tool box talks 
and sign  
 
 
Monitored by head teacher / SEN Co –ordinator  
 
 
 
Monitored by Head teacher / SLT, All Staff  
 
 
 
 
Implemented by Head Teacher and stock levels monitored by 
Premises officers / site manager and order by placed by site 
manager.  Replenished by Premises Staff when needed and 
wiped every hour  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signage monitored by site Manager/ Premises and replaced 
when necessary  
 
 
 
 
 
Monitored by Head Teacher  
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coughing or using tissues. Hands are then 
dried using the hand dryer . 
 
 
Only essential visitors allowed onsite and 
approved by head teacher. Log kept to 
ensure how many people are on site at one 
time by Ark office and space used to 
accommodate keeping in line with the 2 
Metre rule 
Visitors who are not booked in are turned 
away.  Visitors will hand sanitise their 
hands upon entry and when leaving. 
 
 

  
Good respiratory hygiene and skin cleaning 
measures are promoted by posters. 
 
Stock levels are kept up to date for 
replacements. 
Areas cleaned daily with an hourly regime 
for touched areas. 
 
Bins with lids on are placed in all rooms  
 
PPE is available at school, i.e, gloves, 
disposable aprons, masks and visors. Staff 
shown how to correctly wear them and how 
to dispose of safely. 
 
 
 
Clear signage and information displayed 
reminding all persons of social distancing, 
hygiene and hand washing requirements.  
 
 
 
 
 
All staff informed that they have to inform 
head teacher immediately if a person living 
with them is self-isolating, and they are to 
stay at home for 10 days as per 

 
 
 
 
 
 
Monitored by Head Teacher/ SLT and Site Manager   
 
 
 
 
 
Implemented by Head Teacher  
 
 
 
Implemented by Head Teacher  
 
 
 
 
 
 
 
 
Head Teacher / SLT / Admin monitor  
 
Supply of masks available should staff or visitor forget to 
bring one.  Stock levels monitored and ordered to ensure 
masks are always in stock  
 
 
 
 
Head Teacher Implements  
 
 
 
 
 
 
Head Teacher/SLT and site manager monitor government 
guidelines on any changes  
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government guidance. Staff informed that 
people who live with them should have a 
test if symptomatic. If test is negative staff 
member can return. 

  

  
Staff are informed to try and avoid working 
with paper/other materials that are to be 
shared.  Equipment needs to be cleaned 
after use.   
Photocopying should be sent electronically 
whenever possible to reduce contact with 
buttons. If machine is used gloves need to 
be worn and disposed of after and the 
machine needs to be wiped. 
 

 
Staff will inform Head teacher that they feel 
control measures in place are insufficient 
for their personal circumstances. An   
individual Risk Assessment  is completed 
for the member of staff  

  
 
All employees have access to support 
services (occupational health)/Amica.and 
mental health information via email) with 
this Risk Assessment  

 
 

 
 
 
 

 
 
 
 
 
Monitored by Site Manager / premises officers, Stock levels 
are monitored and ordered.  Should be hard to get hold of 
refills, Bottles of soap are in stock if needed  
 
Monitored by all Staff  
 
 
 
 
 
Monitored by Head Teacher / SLT and office staff  
 
 
 
 
 
 
 
 
 
Monitored by Head Teacher 
 
 
 
 
 
Monitored and implemented by Head teacher and referred if 
needed for additional support  
 
 
 
 
 
 
 
 

Suspected case whilst 
working on site/ or 
Positive Viral Test 
Result  

Staff, 
Pupils, 
Visitors 

All staff informed of symptoms and 
procedure by induction and information 
displayed as per Government/PHE 
guidelines 

3 
 
 

3 
 

12 
 

 Implemented by Head teacher/SLT and Site 
Manager. Guidelines monitored and if there is any 
changes.  Staff to be informed via email, verbally   
and information displayed   
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Staff will inform head teacher If they feel 
unwell with a new and persistent cough 
or a high temperature, or has a loss of or 
change in, their normal sense of taste or 
smell (anosmia) The staff member will be 
sent home and advised to follow 
guidance for households with possible or 
confirmed coronavirus (COVID-19) 
infection, which sets out that they should 
self-isolate for at least 10 days and 
should arrange to have a test to see if 
they have coronavirus (COVID-19). 
 
Other members of their household 
(including any siblings) should self-
isolate for 10 days from the day after the 
individual tested positive 
 
 
 
 

 Head teacher will contact all 
persons who have been in contact 
with the member of staff and 
monitor staff / Pupils who have 
been in contact with the member of 
staff / Pupil   

 
Staff member tests positive will inform the 
school immediately and will self – isolate for 
10 days or (longer if the high temperature 
symptom continues) and the head teacher 
will notify the local health protection team, 
who will come in and carry out a risk 
assessment and liase with the school 
management to determine if the rest of the 
class or group and any staff members or 
contacts should be sent home and advise 
to isolate for 14 days.  The other house 
hold members of the wider class or group 
do not need to self – isolate unless that 
person within the group or class 
subsequently develops COVID – 19 

 
 
https://www.gov.uk/guidance/coronavirus-covid-19-getting -tested  
https://www.gov.uk/goverment/publications/covid-19-stay-at home -guidance 

 

 Head Teacher / SLT authorise for staff member/pupil 
to come back to work  

 
 

 Area will be deep cleaned if nothing has been 
touched.  If touched the area will be closed off for 72 
hours and then deep cleaned.  Rubbish will be 
double bagged in a bin liner  and left for 72 hours 
and then will be disposed of in general waste as per 
Government/PHE Guidelines  

 

 Head Teacher monitors and implements  

  
 
 
 

 
 
Head Teacher / SLT monitors  
 
 
Area will be deep cleaned if areas have not been 
touched.  If touched the area will be closed off for 72 
hours and then a deep clean as per .  Rubbish will be 
double bagged in a bin liner  and left for 72 hours 
and then will be disposed of in general waste  
Government/PHE guidelines  
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symptoms only if they do not have an high 
temperature  
 
If a member of staff has no symptoms but 
have tested positive for COVID-19, they are 
to stay at home and self-isolate for 10 days 
from the day the test was taken.    

  
 

Head teacher will be informed immediately 
or member of the SLT team. 
Staff informed not to touch anything 
Staff to go home immediately and to 
arrange a test.   
If negative the staff member can come back 
to work if positive then will need to go into 
isolation for 10 days as per 
government/PHE guidelines (for 7 days, 
and if they still have a high temperature 
after this time, until the temperature returns 
to normal).   

 
 

Where a member of Staff has helped 
someone who has been taken unwell with 
Covid 19 symptoms they do not need to go 
home to self-isolate unless they develop 
symptoms themselves. They should wash 
their hands thoroughly after the contact. 
Hands should then be dried using 
disposable towels etc, which should be 
disposed of into the bins provided. 
 
Tissues used will be double bagged in a bin 
liner and left for 72 hours and premises 
officer will put the bag in a store room and 
then dispose in general waste. Teacher will 
tell pupil if you  needs to cough or sneeze 
into the crook of their elbow  
 
 
 
Head teacher will note all persons who the 
affected person has been in contact and will 
inform to self-isolate  for 10 day  ,  
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A note of all persons who the affected 
person has been in contact with is to be 
made, and these are to be monitored for 
symptoms throughout the following two 
weeks. 
 
The possible case will be offered a viral test 
and, if confirmed positive formal contact 
tracing will take place. A risk assessment 
will be done to determine whether staff 
need to be sent home to self-isolate.   
 
 
Visitors/contractors names kept if required 
for test and trace purposed by local public 
health team  

Travel off site 
 

Staff,  Travel is only required for essential 
purposes. 

 
Head teacher will authorise if there needs 
to be travel for staff beyond travelling to 
school, e.g a home visit. Staff members 
must keep in line with the 2 meter social 
distance rule and mask to be worn  

 
Staff aware to limit their use of public 
transport and car sharing. 

 
All staff aware when coming onto site after 
any journey they are to wash their hands. 
 
Public transport is the only suitable method 
of transport, all current guidelines must be 
followed. Face covering should be worn, 
maintain social distancing, avoid physical 
contact. 
 
 
 

 

3 
 
 

2 
 
 

6  
 

 Monitored by Head teacher / SLT and staff informed 
at induction 
 
 
 

 
 
 
 
 
 

Contamination during 
Access to & egress 
from site 

Staff, 
Pupils, 
Visitors 

 All Staff enter via the main entrance  
door and sanitise their hands via a 
bottle of hand sanitiser located on a 
tables and will exit by washing 

2 
 
 

2 
 
 

6  Implemented by Head teacher.  Additional masks are 
available if staff / visitor have forgot to bring one  
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hands and will wear a mask/visor in 
communal areas  

 

 All staff  using the car park arriving 
and leaving site ensure that social 
distancing is adhered to at all times  

 
 

 
Visitors 

 No non-essential visitors are 
allowed onto site  

 Site rules are displayed on the 
glass front door  

 

 Visitors will enter via the main 
entrance door which will be open and 
will sanitise their hands via the bottle 
of sanitiser located on the table 
before entering further into the foyer  

  

 Visitors will be asked if they are 
feeling unwell with COVID – 19 
symptoms before entering site and 
refused entry if displaying symptoms 
also sign on door  

 
 

 
 
 
 
 
 
 

 Monitored by Staff and implemented  
 
 
 

 Monitored by Staff and implemented  
 
 

 
 
 

 Monitored by Staff and implemented  
 
 
 
 

 

Contamination within 
internal areas 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Staff, 
Pupils, 
Visitors 

Staff informed via induction and displayed 
in staff entrance and outside classroom to 
do the following: 
 

 Wash hands on entry: 

 Use alcohol-based hand sanitiser if 
soap and water not available.  

 Wash hands every hour for 20 
Seconds  

 Wash hands if face is touched. 

 All hand contact surfaces to be 
cleaned throughout the day. 

 

3 3 
 
 

9  
 
 
 
 
 
 
 
 
 
 

 Monitored by Head Teacher / SLT and Teaching 
Staff  
.  
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Only use cleaning products supplied by the 
school. Staff all aware not to bring any 
cleaning products onto site. 
 
Pupils will arrive and sanitise their hands on 
arrival and when leaving  
 
Music Lessons Theatre  
 
Teacher and staff member  will keep a 
2m distance from pupils at all times  
  
Only Year 4 take the lesson with 30 
pupils keeping and play their allocated 
instrument and mouth piece will be 
sanitised after each use.  Instruments 
will be stored on site in a secure area.  
 
Seats are set up forward facing in rows 
of 4.   
 
Chairs will be cleaned at the end of the 
day and floor cleaned.     
 
Staff member will issue instruments to 
each child on the day put them away by 
wearing gloves and then will wash 
hands  
 
Ventilation system will be put on and 
door open  
  
 
Staff to open all windows and WC first thing 
in the morning  
. 
 

 
Hand dryers are not in use only the 
disabled toilet which is only used by adults  
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3 mobile additional heaters purchased put in Theatre to 
compensate for the ventilation system being on, when 
weather is bitterly cold   
 
 
 
 
Premises Staff and Monitored by Site Manager Touch areas 
are cleaned hourly and WC by cleaner and restock ie soap, 
paper hand towels and deep cleaned daily at the end of 
school day.  Carpet is sprayed with a sanitiser on Fridays 
ready for the next week.  Rubbish removed  
 
 
 
 
 
 

  Monitored by Head teacher/SLT and Site manager  
Stock levels monitored by Site Manager and order 
placed when running low.  Premises officer and 
cleaner will stock when required    
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Waste bins are provided in each room to 
collect used tissues. These are emptied 
regularly and double bagging used. 

 
 
 

Contamination in 
Outdoor Areas  

Staff, 
Pupils  

Use of the Garden is not allowed  2 
 
 
 

3 
 

6  
Monitored by Head Teacher, Site Manager, Premises officer  
 
 

Allocation of Staff 
 

Staff Access to school is authorised by Head 
Teacher  
 
All staff medical needs are discussed with 
the head teacher before entering the school  

 
All staff will confirm if they wish to go onto 
school and is confirmed by the head 
teacher.  
 
Additional room for staff room at the Ark 
Theatre foyer for 10 members of staff as 
well as Saxby building staff room 4 Gopsall 
building current staff room 2 persons. 
Ground floor 6.  Keeping in line with the 2m 
rule  
 
Head teacher ensures that a qualified first 
aider is onsite. 
 
First aiders cannot keep in line with social 
distancing during the delivery of first aid, 
but physical contact should be kept to a 
minimum. 
Those administering first aid will wear PPE 
appropriate to the circumstances i.e 
Gloves, Surgical mask and disposable 
apron and will wash hands and ensure the 
affected area is cleaned upon completion.  
 
First aider will not give breaths if CPR is 
needed 
 
Head teacher will assess daily if one 
member of office staff can work from home 
on rota basis due to the size of the office. 

3 3 9 Head Teacher implements  and Monitors daily  
 
 
 

 Head Teacher implements and monitors 
Government / PHE guidance.  

 
 
 

 Staff using this area must wash hands before 
using the kettle. 
Staff must only use their own cup and utensils. 
These must be washed after use and stored 
safely. 

 All surfaces must be cleaned after use by the 
staff members. 

 
 
 
 

 First aid guidanceAs per HSE Guidelines/ 
PHE 
SSttoocckk  lleevveellss  mmoonniittoorreedd  bbyy  SSiittee  MMaannaaggeerr  aanndd  

oorrddeerrss  ppllaacceess  wwhheenn  ssttoocckk  lleevveellss  aarree  llooww..    

MMaasskkssaanndd  vviissoorrss,,  gglloovveess  aavvaaiillaabbllee  ffoorr  ssttaaffff  iiff  tthheeyy  
wwiisshh  ttoo  uussee  tthheemm      

  

  SSttaaffff  wwiillll  hhaavvee  aacccceessss  ttoo  aa  ppaacckk  ooff  gglloovveess  aanndd  

mmaasskkss  wwhheenn  oouuttssiiddee  iinn  oorrddeerr  ttoo  ddeeaall  wwiitthh  aannyy  

aacccciiddeennttss  oorr  iinnjjuurriieess  iinn  tthhee  ppllaayyggrroouunndd..  

  

  IImmpplleemmeenntteedd  aanndd  mmoonniittoorreedd  bbyy  hheeaadd  tteeaacchheerr    
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There is no lone working for teaching staff, 
Teaching Assistants, SLT and office staff. 
 
 
Cleaning staff rotas have been changed to 
make sure there is Hourly cleaning on 
touch points and washrooms.   
 
 

  

  

  

  

  MMoonniittoorreedd  bbyy  HHeeaadd  tteeaacchheerr  //  SSiittee  MMaannaaggeerr    

  
  

  

  

  

  HHeeaadd  tteeaacchheerr//SSLLTT//SSiittee  MMaannaaggeerr  mmoonniittoorr  

  

  

Work planning Staff, 
Pupils, 

Timetables reviewed to determine 
acceptable activities. 
 
 
 
 
Any use of the Staffroom is to be 
staggered. 
 
 
No more than 2 members of office staff will 
work in the office. These will be consistent 
members of staff and they will be seated 2 
m apart. 
 
 
 
 
Staff any items that are shared must be 
cleaned & disinfected after each use. 
 
 
 
Where SEN pupils are attending school the 
same principles of segregation, hygiene, 
cohesive staffing and PPE use should be 
applied as far as is possible, but the actual 
measures to be adopted for each case 
should be determined by a review of each 
pupils Health Care/ Support Plan/Risk 

3 3 9  Head Teacher implements and monitors 
Government / PHE guidance. 
 

 
 
 
 

 Head teacher/SLT monitor 
 
 
 

 Head teacher/SLT/office staff , Premises officer  
 
 
 
 
 

 Head teacher/SLT monitor 
 
 
 
 
 
Headteacher/SENCO to review risk assessments. 
HT/SLT/ /Site Manager to ensure adequate PPE is 
availability, i.e. gloves, masks, visors, individual sanitiser. 
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Assessment, and considering the individual 
circumstances of each case. 
 

 
 
 
 

Cleaning 
 

Staff, 
Pupils, 
Visitors 

One cleaner onsite at 14:00HRS and will 
and wear the correct PPE at all times, 
staying within the 2 meter rule. 
 
Touch point areas will be cleaned when Ark 
is occupied by Premises officer/ Site 
Manager  
 
 
If cleaning a heavily contaminated area 
then eye and respiratory protection will be 
worn. 
 
Cleaners will use Jey cloths in each area 
they clean and throw the cloths away into a 
bin liner. 
 
All surfaces are cleaned prior to using the 
virmicdal spray 
 
The cleaner will give extra attention to 
touched areas that are used more 
frequently: 

Doors, toilets, Doors handles, 
phones, light switches, door fobs, 
exit buttons, bannister rails and fire 
call points and emergency exit 
buttons. 

Cleaners will wash and dry hands after 
removing PPE. 

 
 
Only cleaning products supplied by the 
school are to be used. 

 
Bin liners will be used in all bins and bins 
will be emptied at least daily but more often 
if needed. 

 
Carpets are sanitised every Friday by the 
Premises  

2 
 
 

3 6 Site Manager / Premises officers monitor stock levels to 
ensure there is a constant supply for replenishing.   
 
 
 
 
 
 
Site Manager to ensure a sufficient supply of eye and 
respiratory protection for the use of cleaning staff. Due to the 
current climate hard to resource masks, visors currently still 
trying source  
 
 
 
 
 
 
 
 
 
 
 
Site Manager / Premises officers monitor stock levels to 
ensure there is a constant supply for replenishing.   
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Deliveries & Waste 
collection. 

Staff, 
Pupils, 
Delivery 
drivers, 
Waste 
collection 
operative
s 

. 
 
Goods are dropped off in the car park at the 
Saxby building  and left. Contractors and 
premises officer/Site manager keep a safe 
distance with the 2 meter rule.   
 
Premises staff will wear gloves and sanitise 
the items before bringing them into the 
building and will wash hands thoroughly 
and then will either distribute items or put 
into store room. 
 
PHS will contact school for access and will 
wash hands upon entry and leaving to 
collect the sanitary bins and bodily fluid bin. 
They must be escorted by Site Manager or 
Premises officer keeping within the 2 meter 
rule. 
 
LCS have no need to access the building 
and collect bins from the car park for waste 
collections. Premises staff will wipe bin lids 
after touched.   Rubbish will be piled next to 
the bin and the premises officer will use 
gloves to put in the bin and will wash hands 
after gloves are removed.   

2 
 
 

3 6  
All staff made aware of procedures. 
 
Head teacher/Site Manager to monitor. 
 

Contractors Staff, 
Pupils, 
Contract
ors 

Only contractors carrying out essential 
maintenance deemed necessary to the safe 
running of the school are to be allowed on 
site and will read and comply with signs in 
reception regarding good hygiene. 
 
 
Contractors are booked in and asked the 
timescale of how long the works will take.  
 
Contact will only be with the premises 
officer or Site manager outside to complete 
site induction. This will be at a safe distance 
(2 m) 
 
Access times are limited between the hours 
of 07:00 – 08:00 / 15:30 – 17:30 hours, 
when staff and pupils are not onsite.   

2 3 6  
 
 
 
 
 
 
 
Site manager monitors and any changes needed are 
implemented immediately  
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Contractors who fail to turn up with the 
correct PPE are not allowed onsite.     
 
Contractor is verbally informed that a 2 
meter distance must be kept at all times. 
 
Contractors must wash their hands or 
sanitise before entering the main building.  
 
Contractors must wash their hands or 
sanitise before entering individual work 
areas  
 
 
The Premises officers or Site Manager will 
meet contractors and take them to the 
location where they are working 
 
PO/Site manager will monitor the work from 
a safe distance to ensure the contractor 
stays in the same area and then will escort 
them off the premises keeping in with the 2 
meter rule. 
 
Depending on works that have been done a 
deep clean will take place where the work 
has taken place.   
 
Contractor will also inform who they have 
been in contact with for tracing purposes  
 
 
Contractors & Third Party organisations will 
email the school before working onsite their 
own COVID – 19 risk assessment and safe 
working procedure to ensure is compatible 
to the school COVID – 19 arrangements, or 
are to comply with the school arrangements  
 
Areas that need emergency works will not 
be occupied in the day and Head teacher/ 
SLT will be informed straight away.    
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Premises officer will wear gloves and mask to enter the 
classroom/area and then will sanitise area where he has 
been working. 
 
 
 
Head teacher/SLT to ensure a suitable classroom is kept free 
should a class need to move. This must be a class that has 
not been occupied. 
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Should an area need closing off while 
occupied the HT/SLT will be informed and 
the area cleaned while waiting for a 
contractor and then cleaned again after the 
contractor has finished.  
 
 

Inclement weather – 
cold temperature 
allows disease to 
survive 
 
 
 
 
 

Staff, 
Pupils, 
Visitors 

All staff informed to dress appropriately for 
the weather. 
 
Hand sinks are located in the toilets with 
paper hand towels for pupils and Staff.    
Staff will monitor pupils handwashing in 
toilets to ensure that the 20 second rule is 
applied  

 
 

2 
 

3 6 Implemented by Head Teacher and monitored  
 
 

Poor hygiene Staff, 
Pupils, 
Visitors 

Wash hands thoroughly and regularly. Use 
soap and water for at least 20 seconds. 
Hands should then be dried using 
disposable towels etc, which should be 
disposed of into the bins provided. 
Use alcohol-based hand sanitiser if soap 
and water is not available and hand 
washing technique to be adopted as 
directed by NHS guidance. 
 
 

 
Posters at entrance informing that all need 
to sanitise hands at the sanitiser station at 
the main front door.. 

 
 

All Staff will encourage each other on good 
hygiene measures. 
 
Staff will ensure pupils hands are washed 
before entering the building and leaving the 
building  

  
 

Age related posters are displayed in all 
toilets to encourage washing hands and 
around buildings enforcing good Hygiene  

3 3 9  Informed at induction and posters located around the 
school to re – enforce,  

 
 
 
 
Stock levels monitored by Site Manager and ordered to keep 
stock levels correct  
 
 
 
 
 
Daily checks by Premises officers of any detrition and 
replaced 
 
 
 
All Staff Monitor  
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All pupils are encouraged by their teacher 
to avoid touching face /eyes/nose/mouth 
with unwashed hands. 
 
Pupils taught to cover their cough or 
sneeze in a tissue (or sleeve) and then 
throw it in the bin. 
 
PHSE lessons to regularly remind pupils 
about good hygiene and the rules. 
 
Poster up with catch bin kill it around Ark  
 
Bins provided around the Ark  
 
 
Hourly cleaning regime in place for when 
the ark is occupied for cleaning and soap, 
paper towels levels checked. 
 
Bins checked regularly and emptied.  

  
 

All supplies are stored in the correct way as 
per COSHH regulations for soap and room 
is secure.   

 
 
Year groups using the toilets are monitored 
by staff to ensure hands are washed and 
dried and paper towel is put in the bin  
 
 

 

 
 
 
 
 

  DDaaiillyy  cchheecckkss  bbyy  PPrreemmiisseess  ooffffiicceerrss  ooff  aannyy  ddeettrriittiioonn  
aanndd  rreeppllaacceedd  

 
 
 

 Implemented by teaching staff and monitored  
 
 
 
 
 
 
Monitored by Site Manager Premises officers , Cleaning staff  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Monitored by Head Teacher / SLT and Staff  

Canteen use - 
exposure from large 
numbers of persons 

Staff, 
Visitors  

 Six round tables in foyer with 2 
chairs to a table to ensure social 
distancing rules are met.  Only 12 
persons allowed in the foyer at any 
one time  

 Tables will be sanitised after each 
sitting  

2 3 6  
 

 Implemented by Head Teacher and monitored by 
head teacher/SLT and Site Manager and informed at 
induction  
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 Visitors and staff will  keep their 
lunch/ drink with them at all times  

 

 Visitors are allowed to leave site 
via  the main entrance  

 Head Teacher / SLT and teaching staff  monitored 
daily  

 
 

 

 
Use of Changing 
facilities, toilets and 
showers  

Staff, 
Pupils 

Pupils who need to use the toilet at other 
times of the day will be taken by an adult 
(with social distancing).  
 
 
Cleaning of toilets during the day will be 
increased. 
 
Hand drier in Disabled toilet in use as only 
used by Adults.  Male and Female WC 
have paper towels. 
Wash & dry hands before and after using 
the facilities. 
 
 
 

3 3 9  

 Head Teacher / SEN Co –coordinator to identify if 
visor required for certain pupils  
 
 
 
 
 
•Monitored by Headteacher/SLT/all staff 
 
 
 

 
 
 

Lack of awareness Staff, 
Pupils, 
Visitors 

Posters and signs displayed in suitable 
places around the Ark  reminding all 
persons of social distancing, hygiene and 
hand washing requirements. 
 
Child friendly posters in suitable places 
around the Ark  
 
Signs will be outside meeting room, offices, 
and Theatre and foyer Temp staff room  
displaying the number of persons allowed in 
the room for appropriate distancing.   

 
Induction and toolbox talks will be carried 
out by Head teacher/SLT/Site Manager for 
all personnel on site, warning them of the 
risks posed by the virus, symptoms as well 
as the control measures outlined in this 
assessment and from government 
guidance. 

  
Posters will be displayed in way to 
continually re – enforce the message. 
 

2 
 
 

3 6  Monitored by Premises officers and site manager 
and updated information will be removed and latest 
one put up  
 
 
 

  
 
 

 Implemented by Head teacher /SLT. Any changes in 
government guidance/PHE then staff will be informed 
verbally, by email and copy given to members of 
staff. Displayed in school.  

 
 
 
 
 
 
 

 Monitored by all Staff and Head teacher, SLT and 
line managers. Refresher training for staff who do not 
comply.   
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Staff are to challenge any person not 
adhering to the control measures within this 
risk assessment.  

  
 

Emergency 
procedures (Fire alarm 
activations etc) 
 

Staff, 
Pupils, 
Visitors, 
Contract
ors 

All staff aware of the emergencies 
procedures via information displayed in all 
rooms  
 
All  will line up at the assembly point 
opposite St Peters church and all  will kee 
in line with at 2m distance  

 
Evacuations:  social distancing will be 
followed where practical. 
Social distancing will be in place at 
assembly points. 
Invacuation: social distancing will be 
followed where practical. 
 

 

3 3 9 Implemented and Monitored by Head teacher / Site Manager  

First Aid provision Staff 
Pupils, 
Visitors 

Staff allocated to each class checked to 
ensure one is a first aider. 
 
Adequate social distancing of 2m 
separation is to be maintained at all times 
when direct physical contact is not 
necessary. 
 
When physical contact is necessary PPE 
appropriate to the level of risk is to be worn 
(Gloves, face mask, apron, eye protection). 
 
Upon completion of first aid, hands must be 
washed & dried and any points of contact, 
and the affected area cleaned and 
disinfected. 
 

3 3 9 Monitored by Head teacher/SLT/Site Manager 

 
GGoovveerrnnmmeenntt  &&  NNHHSS  GGuuiiddaannccee  

--  HHaanndd  wwaasshhiinngg  vviiddeeoo  hhttttppss::////wwwwww..ggoovv..uukk//gguuiiddaannccee//ccoorroonnaavviirruuss--ccoovviidd--1199--iinnffoorrmmaattiioonn--ffoorr--tthhee--ppuubblliicc  

GGoovveerrnnmmeenntt  &&  NNHHSS  GGuuiiddaannccee  

https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public


2200  

  

  

CCoorroonnaavviirruuss  GGuuiiddaannccee  

hhttttppss::////wwwwww..ggoovv..uukk//ccoorroonnaavviirruuss  

  

GGuuiiddaannccee  oonn  iinnffeeccttiioonn  pprreevveennttiioonn  aanndd  ccoonnttrrooll  ffoorr  CCOOVVIIDD--1199  

  hhttttppss::////wwwwww..ggoovv..uukk//ggoovveerrnnmmeenntt//ppuubblliiccaattiioonnss//wwuuhhaann--nnoovveell--ccoorroonnaavviirruuss--iinnffeeccttiioonn--pprreevveennttiioonn--aanndd--ccoonnttrrooll  

  

MMaannaaggiinngg  pprreemmiisseess    

hhttttppss::////wwwwww..ggoovv..uukk//ggoovveerrnnmmeenntt//ppuubblliiccaattiioonnss//mmaannaaggiinngg--sscchhooooll--pprreemmiisseess--dduurriinngg--tthhee--ccoorroonnaavviirruuss--oouuttbbrreeaakk//mmaannaaggiinngg--sscchhooooll--pprreemmiisseess--wwhhiicchh--aarree--ppaarrttiiaallllyy--ooppeenn--dduurriinngg--tthhee--

ccoorroonnaavviirruuss--oouuttbbrreeaakk##ootthheerr--ppooiinnttss--ttoo--ccoonnssiiddeerr  

  

CClleeaanniinngg  GGuuiiddaannccee  

hhttttppss::////wwwwww..ggoovv..uukk//ggoovveerrnnmmeenntt//ppuubblliiccaattiioonnss//ccoovviidd--1199--ddeeccoonnttaammiinnaattiioonn--iinn--nnoonn--hheeaalltthhccaarree--sseettttiinnggss//ccoovviidd--1199--ddeeccoonnttaammiinnaattiioonn--iinn--nnoonn--hheeaalltthhccaarree--sseettttiinnggss  

  

CChheecckk  iiff  yyoouu  hhaavvee  ccoorroonnaavviirruuss  ssyymmppttoommss  

hhttttppss::////wwwwww..nnhhss..uukk//ccoonnddiittiioonnss//ccoorroonnaavviirruuss--ccoovviidd--1199//cchheecckk--iiff--yyoouu--hhaavvee--ccoorroonnaavviirruuss--ssyymmppttoommss//  

  

EExxttrreemmeellyy  VVuullnneerraabbllee  PPeerrssoonnss  hhttttppss::////wwwwww..ggoovv..uukk//ggoovveerrnnmmeenntt//ppuubblliiccaattiioonnss//gguuiiddaannccee--oonn--sshhiieellddiinngg--aanndd--pprrootteeccttiinngg--eexxttrreemmeellyy--vvuullnneerraabbllee--ppeerrssoonnss--ffrroomm--ccoovviidd--1199//gguuiiddaannccee--oonn--

sshhiieellddiinngg--aanndd--pprrootteeccttiinngg--eexxttrreemmeellyy--vvuullnneerraabbllee--ppeerrssoonnss--ffrroomm--ccoovviidd--1199  

  

TTrraavveell  gguuiiddaannccee  

hhttttppss::////wwwwww..ggoovv..uukk//gguuiiddaannccee//ccoorroonnaavviirruuss--ccoovviidd--1199--ssaaffeerr--ttrraavveell--gguuiiddaannccee--ffoorr--ppaasssseennggeerrss##eexxeemmppttiioonnss--ffaaccee--ccoovveerriinnggss  

  

GGuuiiddaannccee  oonn  aaccttiioonnss  ffoorr  eeaarrllyy  yyeeaarrss  aanndd  cchhiillddccaarree  pprroovviiddeerrss::  

hhttttppss::////wwwwww..ggoovv..uukk//ggoovveerrnnmmeenntt//ppuubblliiccaattiioonnss//ccoorroonnaavviirruuss--ccoovviidd--1199--eeaarrllyy--yyeeaarrss--aanndd--cchhiillddccaarree--cclloossuurreess    
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GGuuiiddaannccee  ffoorr  tthhee  ffuullll  ooppeenniinngg  ooff  ssppeecciiaall  sscchhoooollss  aanndd  ootthheerr  ssppeecciiaalliisstt  sseettttiinnggss  ffrroomm  tthhee  ssttaarrtt  ooff  tthhee  aauuttuummnn  tteerrmm::  

hhttttppss::////wwwwww..ggoovv..uukk//ggoovveerrnnmmeenntt//ppuubblliiccaattiioonnss//gguuiiddaannccee--ffoorr--ffuullll--ooppeenniinngg--ssppeecciiaall--sscchhoooollss--aanndd--ootthheerr--ssppeecciiaalliisstt--sseettttiinnggss  

  

GGuuiiddaannccee  oonn  wwhhaatt  ffuurrtthheerr  eedduuccaattiioonn  ccoolllleeggeess  aanndd  pprroovviiddeerrss  wwiillll  nneeeedd  ttoo  ddoo  ffrroomm  tthhee  ssttaarrtt  ooff  tthhee  22002200  aauuttuummnn  tteerrmm::  

hhttttppss::////wwwwww..ggoovv..uukk//ggoovveerrnnmmeenntt//ppuubblliiccaattiioonnss//ccoorroonnaavviirruuss--ccoovviidd--1199--mmaaiinnttaaiinniinngg--ffuurrtthheerr--eedduuccaattiioonn--pprroovviissiioonn    

  

GGuuiiddaannccee  ffoorr  tthhee  ffuullll  ooppeenniinngg  ooff  sscchhoooollss  

hhttttppss::////wwwwww..ggoovv..uukk//ggoovveerrnnmmeenntt//ppuubblliiccaattiioonnss//aaccttiioonnss--ffoorr--sscchhoooollss--dduurriinngg--tthhee--ccoorroonnaavviirruuss--oouuttbbrreeaakk//gguuiiddaannccee--ffoorr--ffuullll--ooppeenniinngg--sscchhoooollss  

  

SSccoorriinngg  TTaabbllee  RRiisskk  SSccoorriinngg  GGuuiiddee  

    

LLEEVVEELL  OOFF  RRIISSKK  OOVVEERRAALLLL  RRAATTIINNGG  HHOOWW  TTHHEE  RRIISSKK  SSHHOOUULLDD  BBEE  TTAACCKKLLEEDD//MMAANNAAGGEEDD    CCoonnssiiddeerr  tthhee  ppootteennttiiaall  hhaarrmm  oorr  iinnjjuurryy  tthhaatt  ccoouulldd  rreessuulltt  ffrroomm  tthhee  iiddeennttiiffiieedd  hhaazzaarrdd  iiff  
aann  aacccciiddeenntt  oorr  iinncciiddeenntt  wweerree  ttoo  ooccccuurr,,  bbaasseedd  oonn  tthhee  ttaabbllee  bbeellooww..  HHIIGGHH  RRIISSKK  1155--2255  IImmmmeeddiiaattee  MMaannaaggeemmeenntt  AAccttiioonn  

MMEEDDIIUUMM  RRIISSKK  99--1122  PPllaann  ffoorr  CChhaannggee    

LLOOWW  RRIISSKK  11--88  CCoonnttiinnuuee  ttoo  MMaannaaggee  

II mm
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IIMMPPAACCTT  SSCCOORREE      HHEEAALLTTHH  &&  SSAAFFEETTYY  EEFFFFEECCTT  

LL ii
kk e

e l
l ii hh

oo
oo

dd
  ((

AA
))   

55  

AAllmmoosstt  

CCeerrttaaiinn  
55  1100  1155  2200  2255  

CCrriittiiccaall//  

CCaattaassttrroopphhiicc  55  
MMuullttiippllee  ddeeaatthhss  ooff  eemmppllooyyeeeess,,  sseerrvviiccee  uusseerrss,,  

mmeemmbbeerrss  ooff  tthhee  ppuubblliicc,,  eettcc..  

44  

PPrroobbaabbllee  

//LLiikkeellyy  
44  88  1122  1166  2200  MMaajjoorr  44  

DDeeaatthh  ooff  aann  eemmppllooyyeeee,,  sseerrvviiccee  uusseerr,,  mmeemmbbeerr  ooff  tthhee  

ppuubblliicc,,  eettcc..  

33  

PPoossssiibbllee  33  66  99  1122  1155  MMooddeerraattee  33  
SSeerriioouuss  iinnjjuurryy  ((aaccuuttee,,  cchhrroonniicc  ooff  lliiffee--cchhaannggiinngg))    ttoo  

eemmppllooyyeeee,,  sseerrvviiccee  uusseerr  oorr  mmeemmbbeerr  ooff  tthhee  ppuubblliicc  

rreeqquuiirriinngg  mmeeddiiccaall  iinntteerrvveennttiioonn..  

22  

UUnnlliikkeellyy  22  44  66  88  1100  MMiinnoorr  22  
MMiinnoorr  iinnjjuurryy  ssuucchh  aass  aa  bbuummpp  oorr  bbrruuiissee  tthhaatt  mmaayy  

rreeqquuiirree  FFiirrsstt  AAiidd  ttrreeaattmmeenntt  aanndd  tthhee  ppeerrssoonn  rreettuurrnnss  ttoo  
wwoorrkk..  

11  

VVeerryy  UUnnlliikkeellyy  //  

RRaarree  
11  22  33  44  55  

IInnssiiggnniiffiiccaanntt  //  

NNeegglliiggiibbllee  11  
AA  ddaayy  ttoo  ddaayy  iissssuuee//pprroobblleemm  bbuutt  nneegglliiggiibbllee  hhaarrmm  wwoouulldd  

rreessuulltt..  

    

11  

IInnssiiggnniiffiiccaanntt  //  

NNeegglliiggiibbllee  

22  

MMiinnoorr  
33  

MMooddeerraattee  
44  

MMaajjoorr  

55  

CCrriittiiccaall  //  

CCaattaassttrroopphhiicc  

  

  
IImmppaacctt  ((BB))  

NNooww  ccoonnssiiddeerr  tthhee  lliikkeelliihhoooodd  ooff  tthhaatt  hhaarrmm  oorr  iinnjjuurryy  bbeeiinngg  rreeaalliisseedd  bbaasseedd  oonn  tthhee  

eexxppeecctteedd  ffrreeqquueenncciieess  iinn  tthhee  ttaabbllee  bbeellooww..  

    

RRiisskk  SSccoorree  LL ii kk ee ll ii hh oo oo dd
  

CC rr ii tt ee rr ii aa
  

(( AA ))   LLIIKKEELLIIHHOOOODD  SSCCOORREE      EEXXPPEECCTTEEDD  FFRREEQQUUEENNCCYY  
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TToo  ccaallccuullaattee  tthhee  RRiisskk  SSccoorree  iinn  tthhee  RRiisskk  AAsssseessssmmeenntt  RReeggiisstteerr  aabboovvee,,  ssiimmppllyy  mmuullttiippllyy  tthhee  
IImmppaacctt  bbyy  tthhee  LLiikkeelliihhoooodd  ttoo  iiddeennttiiffyy  tthhee  lleevveell  ooff  rriisskk  aass  ppeerr  tthhee  ttaabbllee  aabboovvee..  

AAllmmoosstt  
CCeerrttaaiinn  55  

RReeaassoonnaabbllee  ttoo  eexxppeecctt  tthhaatt  tthhee  eevveenntt  WWIILLLL  uunnddoouubbtteeddllyy  

hhaappppeenn//rreeccuurr,,  ppoossssiibbllyy  ffrreeqquueennttllyy  aanndd  iiss  pprroobbaabbllee  iinn  

tthhee  ccuurrrreenntt  yyeeaarr  

  PPrroobbaabbllee  //  

LLiikkeellyy  44  
EEvveenntt  iiss  MMOORREE  TTHHAANN  LLIIKKEELLYY  ttoo  ooccccuurr,,  wwiillll  pprroobbaabbllyy  

hhaappppeenn//rreeccuurr,,  bbuutt  iiss  nnoott  aa  ppeerrssiissttiinngg  iissssuuee..  WWiillll  ppoossssiibbllyy  

hhaappppeenn  iinn  tthhee  ccuurrrreenntt  yyeeaarr  aanndd  bbee  lliikkeellyy  iinn  tthhee  lloonnggeerr  tteerrmm  

PPoossssiibbllee  33  
LLIITTTTLLEE  LLIIKKEELLIIHHOOOODD  ooff  eevveenntt  ooccccuurrrriinngg..  NNoott  lliikkeellyy  iinn  tthhee  

ccuurrrreenntt  yyeeaarr,,  bbuutt  rreeaassoonnaabbllyy  lliikkeellyy  iinn  tthhee  mmeeddiiuumm//lloonngg  
tteerrmm..  

UUnnlliikkeellyy  22  
EEvveenntt  NNOOTT  EEXXPPEECCTTEEDD..  DDoo  nnoott  eexxppeecctt  iitt  ttoo  

hhaappppeenn//rreeccuurr..  EExxttrreemmeellyy  uunnlliikkeellyy  ttoo  hhaappppeenn  iinn  tthhee  

ccuurrrreenntt  yyeeaarr,,  bbuutt  ppoossssiibbllee  iinn  tthhee  lloonnggeerr  tteerrmm..  

VVeerryy  UUnnlliikkeellyy  

//RRaarree  11  
EEXXCCEEPPTTIIOONNAALL  eevveenntt..  TThhiiss  wwiillll  pprroobbaabbllyy  nneevveerr  

hhaappppeenn//rreeccuurr..  AA  bbaarreellyy  ffeeaassiibbllee  eevveenntt..  

 


